
Winter Thank-a-Thon Intern

Position: Advancement Office Intern
Department:Advancement/External Affairs Office
Supervisor:Director of Annual Fund
Status: Temporary
Classification: Non-Exempt
Prepared by: Director of Annual Fund

Mission
The mission of Red Cloud Indian School (RCIS), a Catholic institution administered by the
Jesuits and the Lakota people, is to develop and grow as a vibrant Church, through an
education of the mind and spirit that promotes the values of the Lakota Culture. RCIS is a
multifaceted organization that includes two elementary schools, a high school, the Heritage
Center Museum, and six Catholic parishes on Pine Ridge Indian Reservation in South Dakota.
By integrating Lakota culture with spiritual beliefs and practices from the Lakota and Catholic
traditions, RCIS aims to educate the hearts and minds of its students, creating leaders of
tomorrow with competence, conscience, and compassion.

Position Summary
Red Cloud Indian School is seeking to fill the winter position of Advancement Office Intern. The
Intern will help place stewardship phone calls to benefactors, answer any questions and share
the news of Red Cloud Indian School.

This position will report directly to the Director of Annual Fund and work closely with the other
Interns. The position requires 32-40 hours worked on December 28-29, January 3-4: 8:00a-
4:30p.

Primary Responsibilities
• Act as an educator, providing unique facts and insights about Red Cloud Indian School
and the surrounding community.
• Develop familiarity with RCIS and the Pine Ridge Indian Reservation's history,
successes, and relationships.
• Call RCIS partners and benefactors to thank them for their support.
• Perform administrative tasks rapidly and precisely in support of the Director and other
Advancement staff as assigned.
• Perform data entry with attention to detail and consistency.
• Perform miscellaneous job-related duties as assigned.

Required Qualifications and Experience
• Friendly and outgoing with strong communication skills and public speaking experience.



• Ability to communicate effectively and work with multiple, culturally diverse partners and
benefactors.
• High level of maturity with a commitment to presenting quality educational information.
• Have an understanding of Red Cloud Indian School's mission and philosophy in order to
educate interested individuals and groups about the institution.
• General knowledge of the Pine Ridge Indian Reservation.
• Familiarity with Internet, computers, and computer software systems.
• Ability to serve as an effective spokesperson for the organization with partners and
benefactors; initiate and build conversations and interests about Red Cloud Indian School.
• Flexible and interested in learning.
• 18 years or older.

Desired Qualifications
• Working knowledge of Google Drive and the Macintosh platform.
• Demonstrated leadership, initiative, and time management skills.
• Self-motivated with the ability to work both independently and within a team setting.
• Desire to work in a professional office environment.

Physical Requirements
• Ability to sit at a desk and use a google chrome computer, telephone, or other desktop
office equipment 90% of work time.
• Bending at the waist and lifting less than 5 lbs. 5% of work time.
• Bending at the waist and lifting 5-15 lbs. 5% of the work time.

Interested individuals can send application and resume to
Brenda Bad Heart Bull, Executive Director of HR
Mahpiya Luta
Red Cloud
100 Mission Drive
Pine Ridge, SD 57770
Or email:
brendabadheartbull@redcloudschool.org

mailto:brendabadheartbull@redcloudschool.org

