
Arts Education Coordinator

Department: The Heritage Center
Supervisor: Executive Director of The Heritage Center
Status: Full-Time
Classification: Exempt
Prepared By: Executive Director of The Heritage Center

Mission:

The Mission of Red Cloud Indian School, Inc. (RCIS), a Catholic institution administered by the
Jesuits and the Lakhota people, is to develop and grow as a vibrant Church, through an
education of the mind and spirit that promotes the values of the Lakhota culture. RCIS includes
two elementary schools, a high school, The Heritage Center, and six churches on Pine Ridge
Indian Reservation in SW South Dakota. By integrating both Lakhota culture and heritage with
spiritual beliefs and practices from the Lakhota and Catholic traditions, RCIS aims to educate
both the mind and the heart of its students, parishioners, and staff, creating leaders tomorrow
with competence, conscience, and compassion.

Position Summary:

The Heritage Center (THC) Arts Education Coordinator, in consultation with the Director and
Curator, develops, coordinates, and implements THC educational programs. Programs include
family, school, and public programs, gallery materials and activities, virtual programs, artist-led
programs, and teacher-led programs. The Arts Education Coordinator will be responsible for all
aspects of a comprehensive strategy for THC’s educational program.

RESPONSIBILITIES AND DUTIES:
● Research and develop arts integrated and gallery-based programs about the exhibitions
on view, permanent collection artworks, and current artists/arts practices.

● Implement and evaluate all THC education programs, materials, and curricula.
● Support exhibitions and events, educational outreach, and community programs for
students and visitors of all age groups.



● Schedule, coordinate, and contract with Artist/presenters for THC programs and in
collaboration with the schools.

● Work collaboratively across departments to coordinate gallery tour programming.
● Work with THC’s staff and other stakeholders to develop short- and long-term plans for
education and public programs at THC.
● Demonstrate leadership and collaboration across all THC and RCIS departments.
● Display effective interpersonal and verbal communication skills when communicating
with teachers, students, parents, THC/RCIS staff and the general public.
● Conduct research and outreach, with the aim of engaging school groups and community

members in educational programs.
● Develop online educational resources and a range of curriculum materials to prepare

students and visitors for visiting THC.
● Regular and reliable attendance.
● Assist in Gift Shop or Gallery as needed.

KNOWLEDGE, SKILLS AND EXPERIENCE:
● Experience teaching the visual arts in school or community-based settings.
● Strong oral communication and public speaking skills with the ability to interact with all
levels of employees and visitors.
● Good organizational skills with an emphasis in attention to detail and follow-up.
● Bachelor’s Degree in Art History, Art Education, Native Studies, Museum Studies, Studio
Art, or related field and two years recent, relevant experience or any equivalent education
and experience.
● Knowledge of, experience in, or coursework in Native histories and cultures, as well as

contemporary and historical Native art.
● Ability to work independently.
● Enthusiastic and professional demeanor.
● Good technical skills and a proficiency in Google +
● Ability to work well with diverse individuals and groups, as well as alone.
● Ability to handle multiple tasks and complete each with precision.
● Flexibility to work some evenings and weekends.

PLUSSES:
● Experience combining the visual arts and other disciplines, such as social studies,

language arts, or STEAM.
● Experience working from an intersectional lens and approach.
● Familiarity with gallery-based discussions that combine visual arts and art history

focusing contemporary art and utilize visual thinking and inquiry-based learning
strategies.

● Ability to assess and respond to community interests and needs for expanding
participation in the arts

● Ability to serve as an education resource in the community and develop and present



Professional Development programs for school teachers.

A. Physical requirements: Ability to sit at a desk and use a personal computer, telephone or
other desktop office equipment—65% of work time, standing, walking—25% of work time,
bending at the waist and lifting less than 5 lbs.—5% of work time, bending at the waist and
lifting 5-15 lbs. 5% of work time.

B. Certification: I have read and understand the preceding job duties, specifications,
requirements, and accountabilities, and agree to execute the same in a manner that
promotes equality of opportunity, dignity and due respect for all, consistent with
the Mission of the Red Cloud Indian School, Inc.

To Apply:
Send materials to
Brenda Bad Heart Bull, Human Resources Director
Red Cloud Indian School
100 Mission Drive
Pine Ridge, SD 57770
brendabadheartbull@redcloudschool.org


